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IIpaBuia oOMeHa 1eJI0BBIMH NOJAPKAMM
U 3HAKAMM /1eJIOBOT0 FOCTENPUUMCTBA
B MKOY Aunmmniickas COII No2)

(HauMeHoBaHUE MYHUYUNATBHOSO YUpedcOeHUs /opeanu3ayuu)

1. O01ue moJI0KeHus

1.1. [IpaBuna oOMeHa [€JIOBBIMU MOJApPKaMU W 3HAKaMH JEIOBOIO TOCTEIIPHUHMCTBA B
MKOY «Anoutickas COLL Ne2» pa3paboTaHbl B COOTBETCTBUH C MOJoKeHUsIMU KoHCTHTYIIUN
Poccutickoii ®eneparun, GenepanpHoro 3akona ot 25.12.2008. Ne 273-D3 O npoTuBOACHCTBUN
KOPPYMIHI» U MPUHATHIMUA B COOTBETCTBUHM C HUMHU WHBIMH 3aKOHOJIATEIbHBIMU U JTIOKAIBHBIMU
aKTaMu.

1.2. IlpaBuia onpeAensioT eaunble A BeceX paboTHUKOB MKOY «Anoutickas COLL Ne2»
TpeOOBaHUS K JAPCHUIO U MIPUHATHUIO JIEJIOBBIX MOIAPKOB.

1.3. YupexneHne TOIACPKUBACT KOPIOPATHBHYIO KYJIbTYPY, B KOTOPOH JI€JIOBBIC
MOJapKH,  KOPHOpPaTHBHOE  TOCTETIPUUMCTBO U MPEACTABUTEIBCKUE  MEPONPHUSATHUS
paccMaTpuBaIOTCS TOJIBKO KaK HWHCTPYMEHT Il YCTAHOBJICHMSI U MOJAJICPKAHUS JEIOBBIX
OTHONICHUH U KaK MPOSIBICHUE OOIICTIPUHATON BEXKIIUBOCTH B XO/I€ ACSITEIILHOCTH Y UPEKIACHHUS.

1.4. YupexxneHne HMCXOOUT W3 TOr0, YTO JOJITOBPEMEHHBIC JIENOBHIE OTHOIICHUS
OCHOBBIBAIOTCS Ha JIOBEPUU W B3aUMHOM yBak€HUHU. OTHOILEHHUS, MPU KOTOPHIX HapyLIAETCs
3aKOH M TPUHIUIIBI JIETOBOM JTHUKH, BPEIAT PEIyTalud YUPEKIECHUS W YECTHOMY MMEHU €ro
pabOTHUKOB, U HE MOTYT OOECIEeYUTh YCTOWYHMBOE JIOJITOBPEMEHHOE DPa3BUTHE YUPEKICHUS.
Takoro posia OTHOIIEHUSI HE MOTYT OBITh MPUEMJIEMBI B TIPAKTUKE PAOOTHI Y UpEKICHUSI.

1.5. lleiictBue IlpaBun pacmpocTpaHsieTcss Ha BcCeX pPAOOTHHKOB YUpEXKICHHUS, BHE
3aBUCHUMOCTH OT YPOBHS 3aHUMAEMON JTOJIKHOCTH.

1.6. lannsie [IpaBuiia npecieayeT ciaenyromue Heiam:

- obecrieueHne eqMHOOOPa3HOro NOHUMAaHUS POJIM U MECTa JIENOBBIX MOJIapKOB, JIETIOBOTO
FOCTENPUUMCTBA, PECTABUTEIbCKUX MEPONIPUATHI B AEIOBOM MIPAKTUKE Y UPEKICHHUS;

- OCYILIECTBJIICHUE YIPABICHUYECKON W XO3AMCTBEHHOW MESITEIBHOCTH YUpeKACHUS
UCKITIOYUTENFHO Ha OCHOBE HAJICXKAIIUX HOPM U MPaBUII JI€TIOBOTO MOBEJACHHUS, 0a3UPYIOIINXCS
Ha TPUHIUIAX KadecTBa MPEIOCTaBICHUS YCIYT, 3allUThl KOHKYPEHIIMH, HEAOMYIICHUS
KOH()JIMKTa HHTEPECOB;

- OTIpPE/ICNICHNE €IUHBIX ISl BCEX PAOOTHHUKOB YUPEKIEHUS TPeOOBaHMM K JAPECHUIO U
MPUHSATHUIO JEIOBBIX MOAAPKOB, K OpraHU3al[ii U YYaCTHUIO B MPECTABUTEIbCKUX MEPOTIPUATHSIX;

- MUHUMH3HPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JIOYNOTpPEOJIeHHEM B 00JacTH
MOJIapKOB, TMPEJICTABUTENBbCKUX Meponpuatuil. Hambonee cepbe3HBIMH U3 TAKHX PHUCKOB
SBJISIIOTCS  OTIACHOCTh TOJAKYINa ¥ B3STOYHHYECTBO, HECHPABEIJIMBOCTH I10 OTHOIICHHUIO K
KOHTpareHTam, MNpOTEKIUOHU3M BHYTPU Y UPEKICHUSA.

2. TpedoBanus, npeabsiBJsieMble K 1€J10BbIM M0JapKaM
U 3HAKAM [1eJI0BOT'0 FOCTeNPUUMCTBA

2.1. PaboTHHKH yqpe)KI[eHI/IH MOTYT MNOJy4YaTb JCJIOBBIC IIOAAPKH, 3HAKU [JCJIOBOTO
TOCTCIIPUUMCTBA TOJIBKO Ha O(bI/IHI/IaJ'IBHI)IX MCPONPUATHAX, TOpHU YCIOBUH, HYTO ITO



HE MPOTHUBOPEUYUT TPEOOBAHUSAM AHTUKOPPYIIIMOHHOTO 3aKOHOJATENbCTBA M HACTOSALIUM
IIpaBunam.

2.2. llogapku W ycioyrd, TpUHUMAaeMble WM MPEJOCTABIsEMbIe YUpEKICHUEM,
MEePEIAOTCA U IPUHUMAIOTCS TOJIBKO OT UMEHHU YUPEXKACHUS B LEJIOM, a HE KaK MMOJAPOK HIIH
nepegaya ero ot OTAeIbLHOro paboTHHKA.

2.3. [lenoBbie MOAapKU, KOTOPBIE pAOOTHUKH OT UMEHU YUPEXKIIEHUS MOTYT NepeIaBaTh
JPYTUM JMLAM WIM NPUHUMATh OT JPYTUX JIML B CBSI3U CO CBOEU TPYIOBOH JEATENIBHOCTBIO,
TAKXE€ NPEACTABUTEIIbCKUE PACXOAbl HA JIEJIOBOE TOCTENPUHUMCTBO JIOJKHBI COOTBETCTBOBATH
CJIEIYIOIUM KPUTEPUSM:

- OBITH MPSMO CBSI3aHBI C YCTaBHBIMU LEJISMHU JACSITEIBHOCTH YUpPEXKIACHUS, ITHOO0
C MaMSTHBIMU JIaTaMu, I00MIIeIMHU, OOIIEHAIIMOHAIbHBIMY MPa3THUKAMU, UHBIMU COOBITUSIMH;

- OBITH pa3yMHO 00OCHOBAaHHBIMH, COPA3MEPHBIMU U HE SIBISITHCS MPEAMETaMU POCKOIIIH;

- HE TPEACTaBIsATh COOOM CKpBITOE BO3HArpaxJAeHHWE 3a YCIOyry, JAeWCTBUE WIIU
Oe3neiicTBHE, MOMYCTUTENBCTBO WIIM MOKPOBUTEIBCTBO, MPEIOCTABICHUE MPAB WU MPUHSATHE
OTpeIeNIEHHBIX PEelIeHU, JTM00 MONBITKY OKa3aTh BIMSHUE HA MOIydaTess ¢ HHOW He3aKOHHOU
WY HEOTUIHOH IIeIBIO;

- HE CO3/1aBaTh JJIs IOJy4aTelis 00s3aTeIbCTBA, CBSI3aHHBIE C €ro CIIy>KeOHBIM MOJI0KEHUE
WJTU UCTIOJTHEHUEM CITY>KE€OHBIX (JJOKHOCTHBIX) 00s3aHHOCTEH;

- HE CO3/1aBaTh PEIMyTAIMOHHOTO PUCKa JJIs ACIOBOIO0 UMHUKA YUpexKIeHUs, pAOOTHUKOB
U WHBIX JIMI[ B CJIy4ae PacKphITUs WHPOPMAIMU O COBEPIICHHBIX TOJapKaX MW MOHECEHHBIX
MIPEACTABUTENBCKUX Pacxoaax;

-HE  MPOTUBOPEUUTH  MPUHIUIAM W TpeOOBaHUSIM  AHTHUKOPPYHIIMOHHOTO
3akoHozaarenbcTBa Poccuiickoit @enepanuu, [lonoxkeHnto 06 aHTUKOPPYIIIMOHHON TOTUTHKYU B
Vupexknenun, Kopekcy »STUKM UM CIy>KEOHOTO TMOBEAEHUS pPaOOTHUKOB YUPEKIACHUS U
OOLIEIPUHATHIM HOPMaM MOPAJIM U HPAaBCTBEHHOCTH.

2.4. [lenoBbie IOJApKH, B TOM YHCJIE B BHJIC OKa3aHHS YCIYT, 3HAKOB 0COOOTO BHUMAHUS
W y4yacTUsi B PAa3BIEKATENIbHBIX W AHAJOTUYHBIX MEPONPUATUSIX HE JIOJDKHBI CTaBUTh
MPUHUMAIOIIYIO CTOPOHY B 3aBHCHMOE IOJIOKEHHE, MPUBOJUTH K BOSHUKHOBEHUIO KaKUX-TTHOO
BCTPEUYHBIX 0053aTEJIbCTB CO CTOPOHBI MONyYaTessl WM OKa3blBaTh BIUSHUE HA OOBEKTUBHOCTH
€ro JICJIOBBIX CYXJICHUW U PEUICHUM.

2.5. CTouMOCTh M TEPUOJUYHOCTH JAPEHHUS M TMOJIYYEHHS JAETOBBIX MOAAPKOB W/UIU
y4acTus B NPEACTAaBUTEIbCKHUX MEPONPHUATHUSIX OJHOTO W TOrO K€ TPEThEro JHMIA IOJKHBI
OTIPEAENATHCS AEIOBOM HEOOXOIUMOCTHIO M OBITh Pa3yMHBIMHU.

2.6. B xadecTBe mogapkoB paOOTHUKHN Y UPEkKACHUS JOHKHBI CTPEMHUTHCS UCIIOJIb30BATh B
MaKCUMaJIbHO JOMYCTUMOM KOJMYECTBE CIy4aeB CYBEHHPBHI, MPEAMETHl U W3JETUs, UMEIOIINe
CHMBOJIMKY YUpEeXKICHUS.

2.7. llogapku M yclIyru He JOJDKHBI CTaBUTh IOJ COMHEHHE HMHK WU JEIOBYIO
pernyTanuio YUupexxIeHUs Wi ero pabOTHUKOB.

3. IlpaBa u 0013aHHOCTH PA0OTHUKOB Y4Ype:KIeHUsI IPH 00MeHe 1eT0BbIMHU
NMOJAPKAMH U 3HAKAMH /1€J10BOI0 IrOCTeNPHUMCTBA

3.1. PaGOTHMKH, TPEACTABIAS MHTEPECHl YUpEexXJIEHHs WM JEHCTBYsS OT €ro HMEHH,
JOJIKHBI COOJIIOIaTh TPAaHUIIBl IOMYCTUMOTO MOBEJIEHUS NMPU OOMEHE JIeJOBBIMHU MOJapKaMu U
IIPOSIBIICHUU J1€JI0BOTO TOCTEIIPUUMCTBA.

3.2. PaGoTHHKH YupexaeHus BIIPaBe NapUTh TPETHUM JIMIIAM H TTOJTy9aTh OT HUX JIEJIOBBIE
MIOJAPKH, OPraHMU30BBIBATH M Yy4acTBOBATb B IPEACTABUTEIBCKUX MEPOIPUATUAX, €CIU ITO
3aKOHHO, 3THYHO W JIEJAETCs MCKIOYUTENBHO B JEJIOBBIX LENAX, ONPEACICHHBIX HACTOSLIIUMU
IIpaBunamu.

3.3.[lpn nrOOBIX COMHEHHSX B TPABOMEPHOCTH WJIH JSTHYHOCTH CBOUX JCHCTBUI
pabOTHUKK YupexaeHus: o00s3aHbl IOCTaBUTh B HW3BECTHOCTh JUPEKTOpa YUpEKICHUS



Y TIPOKOHCYJIbTUPOBATBCS ¢ HUM, IIPEKIE YEM AAPUTH WIIU MOJIy4aTh IMOAAPKH WIN y4aCTBOBATh
B TEX WJIM MHBIX [IPEICTABUTENBCKUX MEPOIIPUATHSIX.

3.4.Ilpy nomxy4yeHHH JAEIOBOrO IOJapka WM 3HAKOB JI€JI0OBOIO TOCTEHPHUHUMCTBA
paboTHUKK YupexnaeHuss o00s3aHbl NPUHUMATh MEpbhl IO HEAONMYUICHHWIO BO3MOXHOCTHU
BO3HUKHOBEHUS KOH(IMKTA HHTEPECOB.

3.5. PaboTHHKYN YupekacHHs HE BIIPaBE UCIIOJIB30BATh CIIYKEOHOE MOJI0KEHHUE B TINIHBIX
LeJISIX, BKIII0Yasi HCIIOJIb30BAHUE UMYILECTBA Y UPEKICHUS, B TOM YHCIIE:

- JUIsl TIOJTy4EeHHMsI TTOAAPKOB, BO3HATPAXKJIEHUSI M MHBIX BBITOJ JUIsl c€0s JIMYHO U JIPYIHX
ol B OOMEH Ha OKa3aHMe YUpexXJIeHHEeM KakKux-1M0o YCIyr, OCYIIEeCTBJIEHHUS 100
HEOCYIIECTBIICHUA ONPEACICHHBIX JACUCTBUH, mepenadyd HMHPOPMALUU, COCTaBJISIOIIEH
KOMMEPUYECKYIO TalHYy;

- JUIsl TIOJTyY€HUS 1101apKOB, BO3HAIPAXACHUS U UHBIX BBITOJ JUIS JIMYHO U APYTUX JIMIL B
IIPOLIECCE BEACHUS eI Y UPEKICHUS, B TOM YNCIIE, KaK 10, TaK U II0CJIE TPOBEICHNUS IIEPErOBOPOB
0 3aKJIF0YEHHUHU I'PaXk/1aHCKO-IIPABOBBIX JOTOBOPOB U MHBIX CAEJIOK.

3.6. PaGoTHukaM VYupexaeHuss He pEKOMEHIyeTcs NpUHUMAaTh WM IepeJapuBaTh
nogapku Ju00 ycIyrd B J000M BHIE OT TPEThHX JIMI] B KadecTBe OJaroJapHOCTH
3a COBEPLICHHYIO YCIIYTY WIN JaHHbBIN COBET.

3.7. He nomyckaeTcs mepeaBaTh ¥ IPUHUMATD ITOJIAPKH OT YUPEKACHUS, €ro paOOTHUKOB
U TIpeicTaBuTeNei B BUIE AEHEKHBIX CPEICTB, KaK HAJMUYHBIX, TaK U OE3HAJIMUHBIX, HE3aBUCUMO
OT BaJIIOTHI, a TAKXKe B (POpME aKIMii, ONIIMOHOB WJIM UHBIX JINKBUIHBIX IEHHBIX OyMar.

3.8. PaGoTHUKM Y4upexIeHHsl JOJDKHBI OKasbIBaTbCs OT MPEUIOKEHUH, IOTydeHHs
[I0JIapKOB, OIUIATHI UX PACXOJ0B U T.II., KOT/Ia [10100HbIE IEHCTBUS MOTYT IOBIUATH UM CO3/1aTh
BIICYATJICHUE O BIIMSHUU HAa UCXOJ CHEJKH, PE3YJIbTAT IPOBEACHUS TOPIOB, HA IPUHUMAEMbIE
VYupexaeHueM peueHus 1 T.1.

3.9. AaMuHucTpanus 1 pabOTHUKU YUpexIeHUs He npueMintoT koppynuuu. [Tonapku He
JIOJDKHBI OBITh WCIOJB30BAHBI ISl JTAYW/TIONYYSHHUS B3SATOK WM KOPPYIIUH B JIIOOBIX e
IIPOSIBIICHUSAX.

3.10. PaGotHuk YupexaeHust He BIpaBe Mpeiaratb TPETbUM JIMIAM HIIM IPUHAMATh OT
TaKOBBIX TOJAPKH, BBIMIATHI, KOMIIEHCAIIMM M T.N. cTouMocThio cBbime 3000 (Tpex Twicsa4)
pyOreil M He COBMECTUMBIE C 3aKOHHOW MPAKTUKON JEeNOBbIX OTHOWEHHH. Ecnu paboTHHUKY
VYupexxaeHus npeiaralorcsi mogo0HbIe MOIapKH WIM JEHbI'H, OH 0053aH HEMEAJIEHHO 00 3TOM
JUPEKTOPY Y UpEKACHUS.

3.11. PaGoTHuk YupexJeHus, KOTOPOMY IPH BBINOJIHEHUH JIOJKHOCTHBIX 00s3aHHOCTEH
npeiaraloTcs MOJapKu WM MHOE BO3HArpaXkJieHHWE Kak B MPSIMOM, TaK U B KOCBEHHOM BUJIE,
KOTOpbIE CHOCOOHBI MOBIHATH Ha MOJrOTABIMBAEMbIE W/WIM NMPUHUMAEMble UM pEIIEHUS WU
0Ka3aTh BIUSHUE Ha ero AeicTBre/0e31eiicTBHE, TOIKEH:

- OTKa3aTbCcsd OT HUX O HEMEUIEHHO YBEJIOMUTh AMPEKTOpa YUpexIeHHs o ¢axTe
NpeJI0kKEHHS MoJapKa (BO3HArpax/aeHus);

- 0 BO3MOKHOCTH HUCKJIFOUUTH JaJbHENIINE KOHTAKTHI C JIMLIOM, ITPEAIOKUBIIMM ITOAAPOK
WJIM BO3HArpaXKIEHHE, €CJIU TOJIBKO 3TO HE CBSI3aHO CO CITy:KeOHOM He0OX0IMMOCTHIO;

- CIy4ae, €CJIv MOAAPOK UM BO3HArPaXKIEHNE HE NIPEICTABISAETCS] BO3MOXKHBIM OTKJIIOHUTh
WIM BO3BpaTUTh, MEpelaTh €ro C COOTBETCTBYIOIIEH CITy>)KEOHOW 3amuCKON Al MPUHSATHUS
COOTBETCTBYIOIIUX MEp JAUPEKTOPY YUPEKICHHUS U IMPOJOKUTH pabdOTy B YCTaHOBIEHHOM B
VYupexaeHuu nopsake Haja BOIIPOCOM, ¢ KOTOPBIM ObLT CBsI3aH MOJApOK MM BO3HATPAKICHHE.

3.12. B ciryuae BO3HUKHOBEHHS KOH(DIUKTa HHTEPECOB MJIM BO3MOXKHOCTH BO3HUKHOBEHHS
KOH(JIMKTA MHTEPECOB IMPH TMOJNYYEHMH JeJIOBOTO TMojJapkKa WM 3HAKOB JIEJIOBOTO
TOCTENPUMMCTBA paOOTHUK YUpeKACHUs 00s13aH B MMCbMEHHOM (hopMe yBETOMUTH 00 3TOM OJTHO
U3 JOJDKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a MPOTHUBOJCHCTBHE KOPPYMIHH, B COOTBETCTBHH C
IpOLEeTypoi PACKPBITUS KOH(IMKTa MHTEPECOB, yTBepkJIeHHOH I[lonoxeHunem o KOHDIMKTE
MHTEPECOB, IPUHATHIM B Y UPEKICHUU.

3.13. PaGoTHuKam Yupex1eHUs 3amperiacTcs:



- CAMOCTOSITEJIbHO NPUHUMATh MPEUIOKEHUS OT OpraHu3aluid Wi TPETbUX JIMIL
0 BPYYEHHUU JIETOBBIX MOAAPKOB U 00 OKa3aHWU 3HAKOB JIEIOBOI'O TOCTEIIPUHUMCTBA;

- IPUHUMATh 0€3 COrJacOBaHHUA C AUPEKTOPOM YUPEKICHHS JIeJIOBbIE MOJAPKH U 3HAKU
JIEJIOBOTO TOCTENPUUMCTBA B XOJAE IPOBENEHUS JEJIOBBIX IIEPErOBOPOB, IIPH 3aKIOYEHHUU
JIOTOBOPOB, @ TAKXKE B MHBIX CIIy4asiX, KOT/1a MOJO00HBIE IeWCTBUSA MOTYT MOBIUATH WIH CO3/1aTh
BIIEYaTIIEHUE 00 WX BIMSHUU HAa IPUHUMAEMbIE PEILICHMS;

- IPUHUMATh JI€JI0OBBIE NOJAPKHU U 3HAKHU JEJIOBOIO TOCTEIPUUMCTBA B XOJ€ MPOBEICHUS
TOPIOB U BO BPEMs IIPSIMBIX [IEPETOBOPOB IIPU 3aKIFOYEHNUHN JOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPeOOBaTh, BBIHYK/IaTh OpraHU3alUU WIK TPETbUX JIHUI] AAPUTh UM JHOO UX
POJCTBEHHUKAM JIEJIOBbIE TMOJAPKH W/WIM OKa3blBaTh B MX TMOJb3y 3HAKH JIEJIOBOTO
rOCTENPUHUMCTBA;

- IPUHUMATh TOAAPKU B BHUJEC HAJTMYHBIX, OC3HATMYHBIX JICHEKHBIX CPEICTB, LEHHBIX
OyMar, IparoleHHbIX METAJJIOB.

3.14. YupexxneHne MOXKET TNPUHATH perieHne o0 ydacTHH B OJaroTBOPUTENBHBIX
MEPOIPUATHSIX, HAIIPABJICHHBIX HA CO3/IaHHUE U yIIPOUEHUE UMHU KA YupexaeHus. [Ipu aTom mian
1 OI0/DKET yJacTus B TaHHBIX MEPOTPUSATHIX YTBEPKAACTCS TUPEKTOPOM Y UPEIKICHHUS.

3.15.B cmydae oOCymIeCTBICHHS CIOHCOPCKUX, OJaroTBOPUTENIBHBIX MPOrpamMm
VYypexaeHue JOHKHO MPEIBAPUTENBHO YOCTOBEPUTHCS, YTO IIPEJOCTaBsieMasl Y UpexIeHueM
MOMOIIIb HEe OYyJIeT HCMOIb30BaHa B KOPPYIMIIUOHHBIX HENSIX WIA UHBIM HE3aKOHHBIM ITyTEM.

3.16. IIpu B3aUMOJEHCTBUU C JIMIIAMH, 3aHUMAIONIMMH JIOJDKHOCTH TOCYJIapCTBEHHOMN
(MyHUIIUTIAIBHOI ) CITY>KOBI, ClIelyeT pyKOBOJICTBOBATHCS HOPMaMHU, PETYJIUPYIOIIUMHU 3TUYECKUE
HOPMBI ¥ IIpaBHJiIa CIyKeOHOTO MOBECHHS TOCYJAPCTBEHHBIX (MYHHUIIMIIAIBHBIX) CITY KAIIHX.

3.17. Heucnonnenue Hacrosimux [IpaBunm MoxkeT cTaTh OCHOBaHHMEM JUIsl IPUMEHEHUS K
pabOTHUKY Mep AUCLUIIIMHAPHOTO, aIMUHUCTPATUBHOT0, YTOJIOBHOIO U IPaKJaHCKO-TIPAaBOBOTO
XapakTepa B COOTBETCTBUU C JIEUCTBYIOIINM 3aKOHOAATEIbCTBOM.

4. ObsacTh NPUMEHEHHS

4.1. Hacrosimue IlpaBuna mopanexar MPUMEHEHHIO BHE 3aBUCUMOCTH OT TOTO, KaKuM
00pa3oM TepeaaroTcs JEJOBbIe TOJApKU U 3HAKU JCJIIOBOTO TOCTEIPUUMCTBA: HAMPIMYIO WM
4yepes3 MOCPEHUKOB.

4.2. Hacrosimue [IpaBuina SBISIOTCS 00s13aTEIBHBIMU JIJISL BCEX PAOOTHUKOB YUpEKICHUS
B MIepuo pabOThI B Y UpEKICHUU.



